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ROLE DESCRIPTION 
Role title:


Trustee
Hours
:


Approximately 5 hours per month
Rate of pay:
Voluntary
Accountable to:
            Chair and Board of Trustees
Contract:


Trustees are elected for a four-year term
Location:


Home working with some meetings in Frome
Frome Birth Talk is a small charity offering free counselling, groups, exercise classes and wellbeing activities for women during pregnancy and the first year after birth. We were awarded a five-year grant from the National Lottery in April 2020, which has enabled us to employ our first member of staff - our Director, who came into post in June 2021. We would now like to recruit a new Trustee - someone to work alongside the Director and other Trustees to lead the charity as it continues to grow.  
Main Duties
The statutory duties of a Trustee are: 
· To ensure that Frome Birth Talk complies with its governing document, charity law, company law and any other relevant legislation or regulations
· To ensure that Frome Birth Talk pursues its objects as defined in its governing document
· To ensure the Frome Birth Talk uses its resources exclusively in pursuance of its objects: the organisation must not spend money on activities which are not included in its own objects, no matter how worthwhile or charitable those activities are
· To contribute actively to the Board of Trustees’ role in giving firm strategic direction to the organisation, setting overall policy, defining goals and setting targets and evaluating performance against agreed targets
· To safeguard the good name and values of Frome Birth Talk
· To ensure the effective and efficient administration of Frome Birth Talk
· To ensure the financial stability of Frome Birth Talk
· To protect and manage the property of the charity and to ensure the proper investment of the charity’s funds
· To appoint the director and monitor his/her performance
Other duties
In addition to the above statutory duties, each Trustee should use any specific skills, knowledge or experience they have to help the Board of Trustees reach sound decisions. This may involve:
· Scrutinising board papers
· Leading discussions
· Focusing on key issues
· Providing guidance on new initiatives
· Other issues in which the trustee has special expertise
Flexibility
Due to the nature of the organisation and our strong reliance on volunteers, it would be helpful if the Trustee were able to work in a flexible manner, often outside of office hours.  
Confidentiality
The Treasurer will be expected to abide by Frome Birth Talk’s Confidentiality Policy at all times.
Equal Opportunities
The Treasurer will be expected to implement Frome Birth Talk’s Equal Opportunities Policy in all aspects of their work.
PERSON SPECIFICATION
Trustees should have the following qualities:
· A commitment to the purpose, objects and values of Frome Birth Talk
· The ability to be constructive about other Trustees’ opinions in discussions, and in response to staff members’ contributions at meetings
· The ability to act reasonably and responsibly when undertaking such duties and performing tasks
· The ability to maintain confidentiality on sensitive and confidential information
· Support for the values (and ethics) of Frome Birth Talk
· An understanding of the importance and purpose of meetings, and a commitment to preparing for them adequately and attending regularly
· The ability to analyse information and challenge when necessary 
· The ability to make collective decisions and stand by them
· The ability to respect boundaries between executive and governance functions 
· An understanding and acceptance of legal duties
· Eligibility to serve as a Charity Trustee
· A willingness to express their own opinion
· An ability to work in a team
· A willingness to be available to staff for advice and enquiries on an ad hoc basis
· A willingness to meet the minimum time requirement
Other specialist skills
· PR and communications
· Knowledge of our field 
· Hands on experience
· Personal perspective
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